Connie Chu

767 San bruno Ave.
san francisco, ca 94107
Contact:  Gary Gregerson, Job developer:  GGREGERSON@THEARCSF.ORG/(415) 725-2868
	Work experience

	Spring 2005
Spring 2003 

1996-2001   

Jun-Aug 1994 & 1995
	City College of San Francisco-Rosenberg Library Circulation Department

Library Assistant

Conducted shelf-reading (made sure books were in correct order)

Sorted & shelved books in alphabetical order and by call numbers 

Prepared truck for books

City College of San Francisco-Rosenberg Library Periodicals & Archives Departments

Library Assistant 

Performed clerical duties including data entry, filing, inventory, public/customer service

Bound and shelved magazines

Filed microfilm

William Tom Realty Inc-San Francisco

Office Assistant

Answered phones, filed documents, ran errands

BHNC (Youth Empowerment Services) at San Francisco Public Library-Bernal Heights

Library page
Bound publications to be shipped

Shelved books

Checked in materials

	Volunteer experience

	2010-Present

2006-2010
2005-2010
	Project Inform

Performed clerical duties including filing and labeling
San Francisco AIDS Foundation

Labeled sanitation boxes

Labeled & sorted medical supplies

Friends of San Francisco Public Library Big Book Sale

Arranged books neatly on table & monitored table during event 

	Education

	2002-2005

1999-2001

1995-1998

1991-1995
	City College of San Francisco Certificate – Library Information Technology
San Francisco State University BA – Liberal Studies
Skyline College-San Bruno AA-Liberal Arts

Fall 1996 Academic Dean’s List 

Mercy High School

	Special Skills

	
	Bilingual Cantonese/English

Microsoft Word, Excel & Access

Goal-oriented 


REFERENCES FOR CONNIE CHU

Kerry Laws

Service Manager

The Arc of San Francisco
1500 Howard St.

SF  CA  94103
415-25-2868

Christopher Kox

Chair, City College of San Francisco, Library Information Technology

50 Phelan, r517

SF CA  94112

452-5519
Henry Lucero

Deputy Executive Director Of Development

Project Inform

1375 Mission St.

SF CA  94103

415-558-8669 x211

